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CTECS – Adult Education – New and Current Student Course Requests 
 

1. Students will log into https://ctecs.powerschool.com 

a. They need to click the student single sign on and enter or choose their cttech.org email and their email 

password 

b. If they forgot their password it can be reset through Azure and they will have to log into https://office.com 

first with their email and email password 

c. Then they can go to the Powerschool student portal 

 

 

2. Once they are on PowerSchool they click on Grade History on the on the left-hand side of their screen so they can 

view what courses and grades they already received in PowerSchool 

 

3. After they look at their previous classes and grades they need to click on Forms on the left-hand side of the screen 

 

 

 

https://ctecs.powerschool.com/
https://office.com/


They need to click on their homeschool Course Request 1st   

For example if a student is enrolled in Bristol Adult Education they will click on the Bristol Adult Learning Student Course 

Requests 

 

 

 

4. They need to read all the information and answer all the questions 

 



 

 

Once they do the top part THEY MUST CHECK THE BOX UNDER: Check here that you 

read and reviewed all information about CTTECH Adult Education above 
 

 

5. When they check that box the course requests will be viewable and they can choose the course 

a. THEY MUST CLICK LIST ON THE RIGHT HAND SIDE TO SHOW THE COURSE REQUESTS 

 

 

6. They click on the course they want to choose and then click register They do not have to choose a provider it is 

already there as Staff 



 

7. After they click Register they can submit the form immediately or I’ll Submit late if they want to choose another 

course 

 

8. If they choose I’ll submit later than can now choose another course they may want to take 



 

9. The color stays yellow until they click Submit at the bottom of the page 

 

10. The bubbles will turn green once the student clicks submit 

11. If bubbles are red, that means the class is full 

12. Students can go back and drop a class by going back into the form and click on the course they want to drop and 

click drop and click submit at the bottom of the page 

 

 



13. Students can request courses from other Adult Ed schools by going to the top of the page and click any of the 

school tabs. 

 

They will have to enter all the same information from the top of the page, as each school is separate on PowerSchool 

 

 

 

 


